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GETTING STARTED

ON HEALTH SAVINGS INVESTMENTS

The AccrueHealth member portal provides quick and easy access to manage your HSA. This guide will help

you understand how to use the online porta| to manage your account and get the most value from your HSA.

Accessing the AccrueHealth member portal

The AccrueHealth member portal can be accessed by navigating to _

the following URL in your internet browser:

Q
}

We will maintain the confidentiality of your personal information in
accordance with our privacy policy.
www.member.accrue-health.com Sionh

Username

Registration |

Forgot your Username? Let us help
Step 1. If this is your first time accessing your online account, simply select o/ SIGNIN
the register button in the top right corner of the home screen.

@ To protect your persenal information, we collect your

Step 2. Complete the registration form. Choose a username and password, e Al T S e

then enter the required information as shown at right.

Your employee ID is your Social Security number. Don't have an account?

For Registration ID, select Employer ID, then type the name of your employer in the L., ReGISTER

bOX be/ow.

Before se|ecting register, be sure to accept the terms of use.

Step 3. Select register. This process may take a few seconds. Do not select i ety |
your browser’s back button or refresh the page.
. . E Paszword * .
Secure authentication
. . . . . . Paszword Strergth
The registration process also involves setting up your secure authentication
parameters. This helps ensure your account is safe and secure. () cantrmpassword * |
Step 1. Select your security questions. You'll select four security questions Fstiare |
and provide your top secret answers. These questions will be asked Iritial
random|y during subsequent |ogin attempts to ensure no unauthorized . ‘:
it Name
access to your account.
. . . |:] Email * |
Step 2. Verify your email address. When prompted, enter your email .
address and select complete. B |

Step 3. Submit your information. On the next page, you'll be asked to verify Regstration D * Empioyer 1D -|
the information you've entered during the secure authentication process. |

After reviewing and comcirming the accuracy of this information, select
submit setup information. Your registration process is now complete.

| accept Terms of Use

Your first time |ogging in

After registering, all subsequent logins will prompt you for your username, two security answers and your password.



HOW TO ACCESS YOUR ACCOUNT

Viewing basic account information

To view your HSA balance, interest, contributions, and other important account information, view the benefit account

summary page and select on the HSA option.

My Health Savings Account *#*#£2#1306 <

Account Balance Balance

Curent Balance §7,551.%2
Alabe Balance
o -

= watabie Salance 3 $7,551.%2

$7,551%

§200.%
sSn7ss

Current Year Deposits

o Diepagits YT 8K T
$500.
558674

(23 contrEUMONS INVESTMENT

Additional details can be found on the account details page by selecting

the view details button at the bottom left of the page. This displays your account

details as shown on the next page. This page displays information related
to your current |oa|ance, investment ba|ance, current and prior year
deposits, and other important account information.



HSA ACCOUNT INTERFACE

OUNTS LIST £®3 conTrRiBUTIONS {§) TRANSACTIONS il INVESTMENT 8 BILLPAY

Account Resources Tax Forms — Statements

Account Balance Balance
Current Balance $7,551.%
Available Balance
. %7 551,02 = Holds T
, .
=  Awailable Balance 2 $7,551."
Investment
Balance* 4 Investment Balance ¢ 0o
$G [el4]
—  Total HSA Balance $?__55|_°2
Current Year Deposits Prior Year Deposits
Your Deposits YTD 867 Your Prior Year Deposits $3,745 12
4+  Employer Deposits YTD 2 $500.%° 4 Employer Prior Year Deposits 2 $3,000.%
—  Total Deposits ¥TD 7 5586.7 —  Total Prior Year Deposits 2 6,745
4588.00 . Ernployer Deposits $8430.00 Employer Prior Year
Deposits
$500_00 $5744.00
$441.00 $3,000.90 $3,000.°¢
§5058.00
§294.040
‘four Deposits AT
$147.00 '.' 72 -— Your Prior Year
- $86. FHesaa B Deposits
s S86. yoss REALES $3,745.°
Total Deposits Total Deposits ! :
55867 56,7453
Current Year HSA Stats Prior Year HSA Stats
Contributions - Reportable 7 $562.78 Contributions - Reportable 2 $6,671.%°
Total Contributions 7 S5846.74 Rollover Contributions %000
Rollover Contributions Q0 o Distributions / Spent Prior Year 2 %358 %
Distributions / Spent Year to Date 7 $200.%

Interest Paid L1174




PUTTING MONEY IN YOUR HSA

Understanding HSA funding

Putting money in your HSA is simple. First, you'll link your personal bank account (checking or savings) to your online

HSA account. Once linked, you'll be able to easily transfer funds from your bank account(s) to your HSA.

How to link your bank account(s) e .

Deposits/Contributions

Step 1. Navigate to the account summary

page > Locate your HSA account > Select the

Current Year Depasits Frior Year Depozits
contribution button > select the bank —— 867 i e P S §37457°
accounts button' 4 Erelmver Deposits YT G SRAN L Emplover Prior ¥ear Deposts <% =3 non 29

Step 2. Select the add bank account option in

the upper right hand corner of the bank = Inshiution Mo * RS e | [E Account Type *
accounts for external funding page. A pop-up 7 Account Niekiame? | My Chesiing . Savings
window will appear, prompting you to enter Checkesxample
. . . =2 Account Routing £ * 23454780 | Narme
your bank account information. After entering Addross D
Re-enter Aouting 2 * 123456789 |

your banl(’s routing number anc] your persona| Pay to the arder of:

Account % 123321000 |
Your bank

=3 Re-erter Account § * 123221800 p42332i23 23LGn L2ILGLTAGLES

Routing Number  Check #  Account Number

bank account number, select submit.

Step 3. After submitting your bank account o o i e o A ot

o . . . . . @ Mnmwﬂmﬁmﬁmmalmm:!
information, a quick validation process is P e

initiated. Two small credits and one offsetting

debit are processed against your account. To _ _

complete this validation process, you must

enter these transaction amounts intheonline  ansmsenisties
portal. S

My Barie 5‘!@ Checking Confrmed falaiiaal”

My 2 Acogant: (i checking Walidation Required avepady

Instituten My 2nd Account ln/;" EDIT ACCOUNT

Rounrg & onizsg T DELETE ACCOUNT
3842 =

Hficcount & i T VALIDATE ACCOUNT

HﬁmmmmﬂemnsﬂeﬂInwd.ro’wma(tedlvumyu.rhankau:mlnmymmrMM Eer e
POsYe o negative value of these fransactons For example i, 5012 wene added 1o your bank sccountand $0.19 was
I subtracted, you may enter 07, 12, and Wor 07, 12.and -19. hrnuyhpﬁnﬂrgyn:usaﬂh—ym:mﬂmdhw

From the bank accounts page, select to expand

S rnwan Name My 2nd Accsunt the bank account |isting, and select the validate

& R i account option. Simply enter the amounts in the

@ Transaction Amount| o

B oot 53 bank account validation pop-up screen (from
step 2 above) and select submit. You may fund

(3) Transaction Amount3 1$.m

your HSA from this account as soon as the

W sueMT - validation process has been completed.




PUTTING MONEY IN YOUR HSA

Mal(ing a contribution

After you’ve successfu”y linked a bank account to
your HSA, making a contribution is simple. Select
the add contribution button from the deposits
contribution page. Simply enter a date, amount, and
select the bank account from which you wish to pull

funds. Select submit.

Your contribution will immediately appear on the
pending transfers page, and will remain there until
the funds transfer process is comp|ete. It will also

appear on the transactions history page.

Fund my HSA
F#] Contribution Date * Apr10, 2017 =
. Please note: the earliest HSA Contribution Date you may enter is: Apr 10,
| 2017
% Contribution Year
Current Prior

Current means contributions count towards this tax year's HSA
- contribution limit. Prior means your contributions will count towards Last
| year's HSA contribution limit. You may only make prior year contributions
from January 1to April15.

(8) Amount * $ 5000
Withdrawal Bank My Bank ~
Account * e
5
</ susmIT S CANCEL




SPENDING YOUR HSA FUNDS

Withdrawing money

Using and spending your HSA funds is easy. You can simply use your debit card, or make payments to providers for

qualified services, or to yourself to reimburse yourself for scenarios in which you paid using non-HSA funds and

would like to subsequently file for reimbursement from your HSA. To access bill payment options, navigate to my

accounts > HSA online bill pay and select the bill pay button.

Once
Planned

0 see? Select here <

e meatester1 ()
ce@®@co =0

Ly
D REIMBURSEMENT METHOD

Aug 29,2016 WealthCare HSA Beta

o log out

When using the bill pay feature within the online portal

to withdraw funds from your HSA, you can choose one

of two options:

Pay yourself

Use this option to reimburse yourself for HSA-eligible
out-of-pocket expenses. A check or direct deposit gets

issued to your mailing address or bank account.

Pay someone else

Use this option to pay a medical provider directly. You can
add a provider or select from those a|ready listed. A check

will be issued directly to your provider on your behalf.

You may also opt to have payments
issued on an automated, recurring

basis (weekly or monthly).

[7] withdrawal #ccount *
[ Your Payment Rsquest

&L Payee Hame ™

Four Aocount Mumber
= Wi the Fayee

(5) Amout *
[ Payment Prefererices

5] Send out Baymants on *

Waekly

) Descripoan

PR3] AT 00 WALl AT 3 The PaE Lp I 710 Butners days Ler Depending Lpon ML tre

My Healith Saings fiozoun

Pay Me
D, o jones
5322

Hv0o0

Warmhly

Agr 6, 2017

Ereappenment

A ST 6N B

@ Payment Preferences

R |
Senid aut Payments on * ‘ May 1, 2017 = ‘
e T

@ Number of payments. *

(") Desaription

Phiysical therapy visits




ACCESSING IMPORTANT DOCUMENTS

Retrieving tax forms and statements

The online porta| gives you access to important tax forms and account statements. These are located on the HSA

account details page.

My Health Savings Account *******1396 <

CONTRIBUTIONS {8} TRANSACTIONS

Account Resnurr_esl Tax Forms  Staternents I

Account Balance Balance
Current Balance $7,6 01.02
. Available Balance $ i
—  Holde 50.
$7,551.2 1%59.%

Tax forms

vet Sl BT Fapst

! PR
L~

Tax forms are available for download in PDF format on

2
H
13

this page. Once generated, these documents will be stored

il

i
&

in the online portal for three years.

Simp|y select the deliver preferences button to change your

delivery method. You can choose from electronic only or
l@ How would you like to receive your Tax Forms(10%9-54 and 5498-54)7

Electronic Documents Access

both paper and electronic delivery. If you choose electronic

only, you must complete a brief verification test to ensure

you can open and view PDF files.
. norder to elect Electroric Documents, you must verfy yourability to
If you choose the paper delivery method, there may be acces: Hlertronic Dacuments

Please open Samole PLF File and enter the FIN Mumber below.

Enter FDF PIN Number

i ]
= Click here to apen POF

additional fees assessed to your account.

aNé
T Oenober & 20 T“ Septambr &, 208
3 fugurt s, 28 x il 2 Statements
Like tax forms, statements are also available in PDF
_ format. Statements will generate and popu|ate on this page
(53 Howwoula you ke 1o receive your montivy Siatements? between the Ist and 15th of each month. Statements will

Iﬂ_ include all transactions for the prior calendar month. These
y

O . . . statements are stored in the online porta| for 18 months
l Ad al fees-applies for Paper Statements

from the time they are generated.

_ _ Like tax forms, you can select the delivery preferences

button to change your preferred de|ivery method.




MAKING THE MOST OF YOUR MONEY

Managing your HSA investments e

Cutrent Balace
. . wakatle Balarce
If you’ve enrolled in an investment account through ® ;.,,g,;q_nla

Auailzbie Balanes 3

Inuastrmant Batanco #
Irveestment fatance

; 54,9997
. View investment balances and port\co|io Tons B

your HSA, the online portal is where you can:

information

ALCOUNT Sumimany
Cistritrotors ¢ Spert Vew o Cate

- Make transfers from our HSA to your

[T

investment account v Bt

- Make portfo|io changes and trades Sl R

= Tod Degessts ¥ID @

After |ogging in to the online porta|, select the

investment button on your HSA account page. m | G52 conmmauncns [l & mnsscnons | m ElEEE
The HSA investment page displays your portfolio

balance and investment allocation information.

Transfer to investments [ 2 rsen o mesenrs [0 il vew e |

To transfer funds from your HSA to your Ve D o st Alneatin
,u}}::',f-pﬁmﬁ.m BLACERTICK EQATY DNVOESD B

investment account, select the transfer to A

investments button on the HSA investment page. Eises0 i)

TRAK N HIGH INCOME &
Sim p|y enter the amount you wish to transfer and PRANN GROWTH AT A
select submit. N AL A ORATONA
MFS GROV TR ALLOHCATICN A
MFS MOTERATE ALLOCATION A
COLUMBIA LARGE CAP INDEX A
AMERIZAN FUNDS WEW PRSFCTY A
PRJICD STOCKSPLLE SMALL FUND A
PRCOTOTAL RETURN A
PRJCD MONEY MARKET A

Toral Porlin

Transler

Balance $6,049% o

Maintzin Balarce $2,500.%

Pending Transfers $0.Y¢

Available 1o Invess $3,549.M e
$25.°0

Minimmuem nvestment Amoant e The maintain balance is the This screen displays the minimum and

minimum balance that must maximum amount you can transfer for

Bakirmum Investrrent Amount 53,549.0.

a2 be maintained in your HSA in this transaction.

the:
= ftadi 33 L. .
@ m‘nﬁdwm;fwtm&ﬁxm order to be e||g|b|e to invest.

are, it FOAE Insieodt ard may s valss

You can transfer any amount

zpeciied cannot be edited or deleted. Be -]
& muw;?;uﬂuma:m&mmm

ice iy SOt o DanSTEr FEQUESL the amEut over this balance, minus any e
bl i pendlng transfers, into your

investment account (displayed

@ T |$5_mc.E Once submitted, your account transfer will

on this screen as the ‘available L. .
) ) be completed within 2-3 business days.
to invest amount).




MAKING THE MOST OF YOUR MONEY

Making portfolio changes
To make changes to your investment account, including portfolio and investment allocations, select the view/trade
button on the HSA investment page. You'll be directed to a page where you can make changes to your portfo|io and

access other tools to he|p you manage your investment account.

Allocations and Tranafers Sratemenits On Do and Pex soreal Per s mance

Account Sammmary

e [

Panning Tools

b o 00 % With your H5A investment account
*4,889* & you have access to 3 variety. of sl
Account Balance ¥TD Rate of Return toals and educational resources. =
Check ther out under the
Welcome KANSAS Planning Tools navigation tab
This is your VEBA Trust Account investment portal abovel

Dashboard
¥ Set Filters and Period 22~
s by Ayt AL At P F-]
Investment Name Links Balance New % Irad.ing
Policy
BLACKROCK EQUITY DIVIDEND INV ul @ 54,889.96 I:l%
FRANKLIN GROWTH FUND A al [ $0.00 |:|%
AMERICAN FUNDS INVT CO OF AMER al @ $0.00 I:l% =
DREYFUS OPPORT MIDCAP VALUE A al @ $0.00 I:l%
PIMCO STOCKSPLUS SMALL FUND A al @ $0.00 I:l%
AMERICAN FUNDS NEW PRSPCTV F1 al @ $0.00 I:l% =l
COLUMBIA LARGE CAP INDEX A al @ $0.00 I:l%
FRAMKLIN HIGH INCOME FUND A ul @ $0.00 I:l%
PIMCO TOTAL RETURN A al [ $0.00 |:|%
MFS COMSERVATIVE ALLOCATION A al @ $0.00 I:l%
MFS MODERATE ALLOCATIOM A al @ $0.00 I:l%
MFS5 GROWTH ALLOCATION A al @ $0.00 I:l%
PIMCO MONEY MARKET A al @ $0.00 I:l%




.Accrue-Health.com

earn more about how your HSA can help you
ending and save for the future? Contact us at
email support@accrue-health.com.
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Inc. is an Independent Licensee of the Blue Cross and Blue Shield Association. FL-212972-03-21
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